I[NPUHATO YTBEPXJIEHO

Ha OG1mem cobpanuu 3aBenyromuii
paboraukoB MBJIOY MBJIOY n/c Ne 48
n/c Ne 48 __ Puibkuna O.10.
[Iporokon or [Mpukas ot «24» despans 2023r
«24» Qespans 2023 r Ne 17-A
Ne 02

[MOJIOXEHUE

Ob OBPABOTKE INIEPCOHAJIBHBIX JIAHHBIX B MBOY a/c Ne 48
[. O0wwme MoONMOXKEHUA

1.1. Hacrosiee [Tonoxenue no o6paboTke nepcoHaabHbIX JaHHBIX (fanee - [lonoxenue)
Oprannzanuu (HazBanue OpraHu3aiyn) pa3padboTaHO B COOTBETCTBHH ¢ TPYIOBBIM KOAEKCOM
Poccuiickoit ®enepannu, Koncruryuueit Poccuiickoit @enepannu, ['pak 1aHCKUM KOJIEKCOM
Poccuiickoit ®enepanuu, PeaepanbHbIM 3ak0HOM «O0 nHpOpManuu, HHPOPMALIMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHpopmanun», GenepanbHbIM 3aK0HOM «O MEPCOHANBHBIX TaHHBIX),
[IpaBriiaMu BHYTpEHHETO TPYLOBOro pacnopsaka OpraHuzanuu.

1.2. lens pazpabotku [lonoxenus - onpeneneHue nopsaaka 00padoTKy NepCoOHATbHBIX JAHHBIX
paboTHHKOB Opranu3aiiy U MHBIX CyObEKTOB IEPCOHABHBIX JAHHBIX, IEPCOHATIbHBIC TaHHbIE
KOTOPBIX MOJIeKaT 00paboTKe, Ha OCHOBAaHUU MOJTHOMOYHUH orepaTopa; 00ecreyeHe 3alluThl
IIpaB U CBOOOJ YesloBeKa U IpakJJaHUHa, B T.4. paboTHUKa Opranuszanuu, npu oopadboTke ero
NEPCOHANIBHBIX TAHHBIX, B TOM YHCJIC 3allIMTHI IIPIIB HA HCIPUKOCHOBCHHOCTD JaCTHOM KH3HU,
JUYHYIO U CEMEHHYIO TailHy, a TaKk)Ke YCTAaHOBJIEHNUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUII,
MMEIOIINX JOCTYI K TePCOHAIBHBIM JaHHBIM, 32 HEBBINIOJIHEHUE TPEOOBAHUN HOPM,
peryaupyromux o0paboTKy U 3alUTy NePCOHAIBHBIX TaHHbIX.

1.3. ITopsanok BBoJa B neiicTBUE U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosimee Iosoxkenue BCTynaeT B CHULy C MOMEHTA €T0 YTBEPKIACHUS 3aBEAYIOIINM
MB/IOYVY u neiictByeT 6eccpoyHo, 10 3aMeHbI ero HOBbIM [lonoskeHneM.

1.3.2. Bce uzmeHnenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotauku MBJIOY n/c Ne 48 (manee Opranusanuu) J0JKHBI OBITh 03HAKOMIICHHI C
HactosmuM [lonoxkeHneM moj1 pociuck.

1.5. Pexum KOH(l)I/II[GHHI/IaHI)HOCTI/I MEPCOHATIBHBIX JAHHBIX CHUMACTCA B ClIydasaX UX
00€31MYMBaHUs U 10 UCTEUCHHUH 75 JeT CpOKa UX XpaHCHUSA, W NPOAJICBACTCA HAa OCHOBAHUHA
3aKJIIOYCHHUA BKCI'IepTHOI\/'I KOMHUCCHH OpFaHI/ISaHI/II/I, €CJIM MHOC HE OMMPEACIICHO 3aKOHOM.
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II. OcHOBHBIE OHATHS U COCTAB MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
2.1. Jlns neneit nactosimero I10s10KeHus HCMONB3YIOTCS CIEIYIOIIME OCHOBHbIE MOHATHSA ! :

- IepCOHaIbHBIC JaHHbIE paOOTHUKA - Tt00ast HHGOpMAIIHs, OTHOCAIIASCS K ONPEACTICHHOMY
WM OIPENeNsieMOMY Ha OCHOBAaHUU TakoW MH(popMaluu pabOTHUKY, B TOM YHCie €ro (haMuius,
UMs1, OTUECTBO, TOJl, MECSII, JaTa U MECTO POXKICHHUSI, aIpec, CEeMEHHOE, COITMAIIbHOE,
HMMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, mpodeccus, TOXOIbl, Ipyras HHGpopMarws,
HeoOXoauMasi paboTOAATEINIO B CBS3U C TPYAOBBIMH OTHOIICHHSIMU;

- 00paboTKa MepCOHANBHBIX JaHHBIX - COOP, CUCTEMATH3AIlHs, HAKOIIJICHHE, XpaHEHHE,
yTouHeHue (0OHOBJIEHNE, U3MEHEHHE ), UCTI0Ib30BaHHE, pacpoCTpaHEeHHE (B TOM YHUCIIE
nepeaaya), o0e3nuYMBaHue, OJOKUPOBAaHUE, YHUUTOKEHHE EPCOHATBHBIX JaHHBIX paOOTHUKOB
Opranuzanuu;

- KOHQUIEHIIMATLHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTEIILHOE ISl COOTIOACHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIUIA, TOJYYHUBIIETO JIOCTYII K IEPCOHATIBHBIM JTaHHBIM
pabOTHHKOB, TpeOOBAaHUE HE AOMYCKATh UX PAaCIPOCTpaHeHHsT 0e3 corjacus pabOTHUKA HITH
WHOTO 3aKOHHOTO OCHOBaHWUS;

- pacnpoCTpaHCHUEC MEPCOHAIBHBIX TaHHBIX - }IeﬁCTBHﬂ, HaITpaBJICHHBIC HA II€pCaavy
NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB OIPCACIICHHOMY KPYT'Y JIMIL (nepez[aqa NEPCOHATIBbHBIX
I[aHHI)IX) HJIM Ha O3HAKOMJICHUEC C MEPCOHATTbHBIMHU JAaHHBIMHW HCOTPAHWUYCHHOI'O KpyTra JIMII, B
TOM YHCJIC O6H8.p0I[OBaHI/Ie MNEPCOHAJIbHBIX JaHHbIX pa6OTHI/IKOB B CpCACTBaAx MacCcOBOM
I/IH(bOpMaI_[I/II/I, pPasMCIICHUC B I/IH(i)OpMaI_[I/IOHHO-TGJIGKOMMYHI/IKaLII/IOHHBIX CCTAX HJIN
MMpea0CTaBJICHHUEC N0CTYIIA K IICPCOHAJIbHBIM TdHHBIM pa60THI/IKOB KaKHM-JIHOO MHBIM CHOCO6OM;

- UCTIOJIb30BaHME MEPCOHATBHBIX JaHHBIX - IEUCTBUS (ONEpanuu) ¢ NepCOHATbHBIMU JIAHHBIMU,
COBEpIIAEMbIE TOJDKHOCTHBIM JTUoM OpraHu3aiuy B UENsSIX IPUHATUS PeLICHUN UiTn
COBEPILEHUS UHBIX JAEUCTBUH, MOPOKIAIOIMINX IOPUINIECKUE TTOCIEICTBUS B OTHOILIEHUH
PabOTHHUKOB MO0 MHBIM 00PA30M 3aTParuBarOIIUX UX IIpaBa U CBOOO I WU TIpaBa M CBOOOIBI

JPYTUX JIMLL;

- 6J'IOKI/IpOBaHI/Ie MNEPCOHANIbHBIX NAHHBIX - BPEMCHHOC IIPCKPAILICHUC c6opa, CUCTéMaTru3anuu,
HAaKOINIJICHUA, UCII0JIb30BaHUA, PACIIPOCTPAHCHUS ICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YHUCIIC UX MEpeaavu,

- YHUUYTOKEHHE NIEPCOHANIBHBIX JAHHBIX - IEUCTBHUSA, B PE3YJIbTATE KOTOPHIX HEBO3MOKHO
BOCCTAHOBHUTH COZIEP)KaHUE MEPCOHATBHBIX JAHHBIX B MH(OPMAIIMOHHON CUCTEME
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB WK B PE3YIbTaTe KOTOPHIX YHHUUTOKAIOTCS MaTepraIbHbIe
HOCHUTEJIN MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB;

- 00e3IMYMBaHNE NEPCOHAJTIBHBIX NAHHBIX - IIGfICTBHSI, B pC3yJIbTAaTC KOTOPBIX HCBO3MOKHO
ONpCACIINTD IPUHAMJICIKHOCTD ICPCOHAIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 001IEeTOCTYITHBIC TIEPCOHAIBHBIC JAHHBIC - IEPCOHATBHBIC TaHHBIE, TOCTYIT HEOTPAHUYCHHOTO
Kpyra JIUIl K KOTOPBIM MPEIOCTABIICH C COrIacus paOOTHHKA WK Ha KOTOPHIE B COOTBETCTBUU C
(dhenepalbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOOBaHNE COOITIOICHUS
KOH(UICHITNATBEHOCTH.

- yadopMaLys - cBeJieHHs (COOOIIeHNs, TaHHbIE) HE3aBUCHMO OT (POPMBI UX TIpeicTaBIeHus ),
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- TOKYMEHTHUpOBaHHas HHpopMalus - 3aQUKCUPOBaHHAs HA MaTepUaIbHOM HOCHTENE ITyTeM
JOKYMEHTUPOBaHMsI HH(pOpMaLUs C pEKBU3UTAMU, O3BOJISIOIMMY ONPEAETIUTh TaKyO
MH(OPMALIHIO WK €€ MAaTepUaJIbHBIA HOCUTENb.

2.2. B cocTtaB nepcoHalbHbBIX JaHHBIX pab0THIUKOB OpraHu3aiiy BXOAIT JOKYMEHTHI,
coJiepxkalire MHPOPMAIIHMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOIIEHUU K BOMHCKOM
00513aHHOCTH, CEMEHHOM MOJIO)KEHUHU, MECTE KHUTEIHCTBA, COCTOSIHUU 3/I0POBBS, a TAKXKE O

MPEeABITYIIUX MECTaX UX PabOTHI.

2.3. Kommieke J0KyMEHTOB, COMTPOBOKAAIOINH Mporiecc 0popMIIeHHS TPYIOBBIX OTHOIIECHHHA
pabotHrka B OpraHu3aiiuy MpH ero npueme, MepeBojie U yBOJIbHEHUH.

2.3.1. Undopmanus, npeacrapiseMas paOOTHUKOM IPU MOCTYIUIEHUH Ha paboTy B
Opranu3zanuio, 10KHAa UMETh IOKyMEHTalbHYto popmy. [lpu 3akimoueHun TpynioBoro
JI0TOBOpa B COOTBETCTBUH O cT. 65 Tpynosoro konekca Poccuiickon denepannu nuuo,
MOCTYyTAoIIee Ha paboTy, MPeabABIIeT pab0TOATENIO:

- IACTOPT WJIX HHOM JOKYMEHT, YAOCTOBEPSAIOIINN JINYHOCTD;

- TPYZOBYIO KHUXKKY, 3a UCKIIFOUEHHUEM CIIy4aeB, KOrJa TPYAOBOU TOTOBOP 3aKIII0YAETCA
BIIEPBBIC WM PAOOTHUK MOCTYIAET Ha paboOTy HA YCIOBUSAX COBMECTUTENILCTBA, TMOO TPyAOBas
KHIKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOd WM 10 IPYTUM IPUUYHUHAM;

- CTPax0BOE CBUIETEIBLCTBO I'OCYJAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBaHMS,

- IOKYMCHTBI BOMHCKOI'O Y4€Ta - AJIid BOEHHOOOS3aHHBIX U JIML, IOJJICKAIINX BOUHCKOMY YUCTY;,

- TOKYMEHT 00 00pa3oBaHMHM, O KBATH(PUKALNY WU HATMYUH CHICIMATIbHBIX 3HAHUH - TIPU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CIEIMATbHBIX 3HAHUN WK CHEIHaTbHOM MOATOTOBKY;

- cBuzeTenbeTBO o npucsoeHnu MHH (npu ero Hanuuum y paboTHUKA).
2.3.2. IIpu opopmnenun pabotHuka B Opranuzaiuio paboTHUKOM KaJpOBOH CITyKOBbI
3anonHseTcs yHupuupoannas popma T-2 «JInyHast kapTouka pabOTHHKA», B KOTOPOM

OTpa’karoTCA CICAYIOINE aHKCTHBIC 1 6I/IOFpa(bI/ILIeCKI/Ie JaHHBIC pa6OTHI/IKaZ

- obmme ceepenus (O.MN.0. paboTHuKa, 1aTa POKIECHUS, MECTO POKICHHS, TPAKIaHCTBO,
oOpa3zoBanme, mpodeccusi, CTax padOThI, COCTOSIHUE B Opake, MacIOPTHEIE TaHHBIC);

- CBEJICHUSI O BOUHCKOM Y4ETE;
- JaHHBIE O MpueMe Ha paboTy;

B nanpHelmeM B IMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHHUS O IIEPEeBOJIaxX Ha JIPyryro padoTy;

- CBEJICHHS 00 aTTeCTallHM;

- CBEJICHUS O MOBBILICHUH KBAIU(DUKAIIH;

- CBEZICHUs 0 MIPOQeCCHOHATBHOM NEepenoAroTOBKe;

Mepepar vepes [naznok 23.03.2023 15:44 GMT+03:00 // \\
949f260a-9dl9-4e86-bbe5-98029383979 | |::|1 \

CrpaHvua 3 n3 9 \\ /"‘



- CBEZICHUS O Harpajax (MOOLIPEeHHsIX ), MOYETHBIX 3BAHUIX;
- CBeZIeHUs 00 OTIyCKax;

- CBE/ICHHUS O COLMAIIBHBIX FapaHTHSIX;

- CBEJICHHUS O MECTE )KUTEJIbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B kagpoBoii ciry:k6e OpraHu3anuu CO3Jar0TCS U XPAHATCS CIEAYIOIINE TPYIIITBI
JTOKYMEHTOB, COZIEprKaIllie JaHHbIE O pa0OTHUKAX B €AMHUYHOM HJIM CBOJHOM BUJE:

2.3.3.1. JIoOKyMeHTHI, CoZiepKaIne MepcoOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COMPOBOKIAIOIIHE Mpoiiecc 0POpPMIICHHUS TPYAOBBIX OTHOIICHUI MTPH NIPUEME Ha
paboty, mepeBo/ie, yBOJbHEHHUH; KOMIUIEKC MAaTEPHAJIOB 110 aHKETUPOBAHHUIO, TECTUPOBAHUIO;
MIPOBEJICHUIO COOECEeIOBAHUH C KaHAUJATOM Ha JIOJDKHOCTD; MOAJTMHHUKY U KOTHU MTPUKA30B 10
JMYHOMY COCTaBY; JINYHBIE JI€JIa U TPYI0Bble KHM)KKH paOOTHUKOB; JI€JIa, COJIEpKaLIe
OCHOBaHUS K MPHUKa3y M0 JIUYHOMY COCTaBY; JeJia, COJEpIKaIlle MaTepuasbl aTTecTalluu
PabOTHUKOB; CITY’)KEOHBIX PaCcCIeIOBaHUI; CIIPAaBOYHO-HH(POPMAIIMOHHBIH OaHK JaHHBIX IO
nepcoHany (KapTOTeKH, )KypHaJIbl); MOAJTMHHUKUA U KOMMHU OTYETHBIX, aHATTUTUYECKUX U
CIIPaBOYHBIX MAaTEPHUAJIOB, IEPENABAEMBIX PYKOBOACTBY Opranu3aluu, KOUKU OTYETOB,
HampasBJIAEMBIX B TOCYJapCTBCHHBIC OpTraHbl CTATUCTUKH, HAJIOTOBBIC MHCIICKIIUH, BBIIICCTOAIIUC
OpraHbl YIPABICHUS U APYTUE YUPEIKICHHUS).

III. Coop, 006paboTKa 1 3anIUTa MEPCOHATBHBIX JTaHHBIX
3.1. Ilopsaiok mony4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepconanbpHbIe JaHHBIE paboTHUKA OpraHu3alyy CiIeayeT MoJIy4aTh Y HEro caMoro.
Ecnu nepconanbHble JaHHBIE paOOTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JAOKEH OBITh YBEOMIIEH 00 3TOM 3apaHee U OT HEro JO0JKHO OBbITh MOJIYy4YEHO
MUCbMEHHOE coriacue. J{oJKHOCTHOE U0 paboToAATENsl JOKHO COOOLIUTh PaOOTHUKY
OpFaHI/I3aLII/II/I 0 OCJIIX, IpeaAnojaracMbiX UCTOYHUKAX U crocobax MMOJTYy4CHHS IMCPCOHAIBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOAJISKAIINUX MTOJTyYSCHHUIO IEPCOHATIBHBIX JAHHBIX U
IIOCJIICACTBUAX OTKa3a paGOTHI/IKa AaTb MIUCbMCHHOC COTJIACUC HA UX ITOJYUCHUC

3.1.2. PaboTonaresns HEe IMEET MpaBa MojyyaTh U 00pabaThIBaTh MEPCOHANbHBIEC JaHHBIC
paboTtHrKa OpraHu3anuy O ero pacoBOW, HAIMOHAIBHOMN NMPUHAIIC)KHOCTH, TIOJTUTHICCKUX
B3IJISLJ1aX, PEIMTHO3HBIX U PUIOCOPCKUX YOSKICHUSAX, COCTOSHUU 310POBbs, UHTUMHOM
KHU3HH. B cirydasx, HermocpeIcTBEHHO CBSI3aHHBIX C BOITPOCAMHU TPYIOBBIX OTHOIICHUH, B
cootBeTcTBUH O CT. 24 Konctutynun Poccuiickoit @enepanuu padoronarens BOpaBe MoayvaTh
1 00pabaThIBaTh JaHHBIC O YACTHOM JKU3HU paOOTHHUKA TOJIBKO C €r0 MUCBMEHHOTO COTJIACHSI.

O0paboTka yKa3aHHBIX IEPCOHABHBIX JaHHBIX PAOOTHUKOB pab0OTOIaTEIeM BO3MOKHA TOJLKO
C UX corjacus 00 0e3 UX COrIacus B CICAYIOMUX CITyqasixX:

- IEPCOHAJILHBIC JAHHBIC ABJIAKOTCA O6I_I_ICI[OCTyHHBIMI/I;

- IEPCOHAJIbHBIC JAHHBIC OTHOCATCS K COCTOAHUIO 300POBbBA pa6OTHI/IKa n ux o6pa60TKa
HGO6XO[[I/IMa JJId 3allIUTHI €TI0 ) XU3HU, 3J0POBbA WU MHBIX )KU3HCHHO BA’)KHBIX HHTCPCCOB oo
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JKU3HH, 3J0POBbA NI UHBIX JKU3HCHHO BAXXHBIX UHTCPECOB APYTHUX JIUI U MMOJTYYCHUC COITIaCUs
pabOTHHKA HEBO3MOIKHO;

- 110 TP€OOBAHHUIO MMOJTHOMOYHBIX TOCYJapPCTBEHHBIX OPTaHOB B CIIy4asiX, IPEIyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaboTtonatens BrpaBe 00pabaThIBaTh NEPCOHANBHBIE TaHHBIE PAOOTHUKOB TOJIBKO C UX
MUCbMEHHOTO COTJIACHSL.

3.1.4. [IlucemenHoe coryacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JTOHKHO
BKJIIOYATh B ceOs:

- (I)aMI/IJ'H/IIO, HUMsL, OTYCCTBO, aApeC Cy6’beKTa INEPCOHAJIbHBIX NAHHBIX, HOMEP OCHOBHOT'O
AOKYMCEHTA, YAOCTOBEPAIOMIETO €0 JIMYHOCTD, CBEACHHA O JAaTC BblJaYM YKA3aHHOI'0O JOKYMCHTA

" BbIAAaBIIEM €T'0 OPraHE;

- HaUMeHOBaHKe ((paMUIIHIO, UMSI, OTUECTBO) U aJIPEC OMEePaTopa, MOJYYaroIIero COrliache
CcyOBeKTa MepCOHANbHBIX JAaHHBIX;

- 1IeJIb 00pa0OTKM MEPCOHAIIBHBIX JIAHHBIX;

- IepeueHb NePCOHANIbHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JAETCs Coriacue CyObeKTa
NEePCOHATBHBIX JAHHBIX;

- IepeyeHb ACHCTBUI ¢ IEpCOHANBHBIMU JaHHBIMHU, Ha COBEPILIEHUE KOTOPHIX JAETCsl coriacue,
o0111ee ONMUCaHNe MCTIONIb3YEMbIX OIIEepaToOpoM CIOco00B 00pabOTKH MEePCOHATBHBIX JAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COTlacue, a TaKKe MOPSAOK €ro OT3hIBa.

®dopma 3asBICHUS O COTJIACUU pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX CM. B
npwiokeHuu 1 k Hacrosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKa HEe TpeOyeTcs B CACAYIOUINX CIy4asX:

1) 06paboTka mepCcoOHATBLHBIX JAHHBIX OCYIIECTBIISECTCS HA OCHOBaHUH TpyaoBoro Kojekca PO
WM UHOTO (eIepalIbHOTO 3aKOHA, YCTAHABIMBAIOILIETO €€ 11eJIb, YCIOBUS MOJIy4YeHUs
MEPCOHANBHBIX JTAHHBIX U KPYT CyOHEKTOB, IEPCOHATBHBIC TAHHBIC KOTOPBIX MOJIJICKAT

00paboTKe, a TAK)KE OMPEACIIAIONIETO TOTHOMOYHNS pab0TOAATENIS,

2) 00paboTKa MEePCOHAIBHBIX JTAHHBIX OCYIIECTBIISICTCS B IEJISIX UCTIOTHEHUS TPYAOBOTO
JIOTOBOPA;

3) oOpaboTKa nepCcoOHANbHBIX JAHHBIX OCYIIECTBIISETCS AJISl CTATUCTUYECKUX MM UHBIX
HAyYHBIX IIeJIel TP YCTIOBUH 0053aTEIFHOTO 00€3TMYUBAHNUS TTEPCOHAIBHBIX JTaHHBIX;

4) 06paboTKa MEePCOHABHBIX JTAHHBIX HEOOXO0IMMA VIS 3alUThI )KU3HH, 3J0POBBS MU MHBIX
KU3HEHHO BKHBIX MHTEPECOB PaOOTHHUKA, €CITU TOJYyYEHHE €r0 COTIacHsi HEBO3MOXKHO.

3.2. ITopsimok 06paboOTKH, epejauu U XpaHEHHs EPCOHATbHBIX JaHHBIX.
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3.2.1. PabotHuk Opranu3zaiuy npeaocTaBiseT B KaJpoByio ciayx0y Opranuzaniu JOCTOBEPHBIE
cBezieHus o cebe. PaboTHUK oTnena kaapoB OpraHu3aiuy IpoBepseT J0CTOBEPHOCTh CBEJCHUH,
CBepsis JaHHBIE, IPEIOCTABICHHBIC PAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHHKA JOKYMEHTaMH.

3.2.2. B cootBetcTBHH €O cT. 86, 1. 14 TK PO B 1jensax obecnieuenus mpaB U cBOOO YelloBeKa U
rpakJaHWHA TeHepalbHbIN aupekTop Opranuzanuu (PaboTtogaTens) U ero MpeaCcTaBUTENH MPU
00paboTKe MepCOHATBHBIX JaHHBIX PAOOTHHKA TOJDKHBI COOTIOIATh CIISAYIOMNE 00IIHe
TpeOoBaHUsI:

3.2.2.1. O6paboTKa MepCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOYUTEIHHO B LIEJSIX
obecrieueHus COOJIIOICHHS 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYIOYCTPOWCTBE, O0yUYEHUH U MPOIBUKEHHH IO CIyKOe, 00ecredeHus THIHON
0€30macHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAY€CTBA BBHIMOTHAEMON pabOThI U
obecriedeHus COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. ITpu onpenereHny o0beMa U COIepIKaHus, 00padaThIBAEMBIX IMEPCOHATBHBIX JTAHHBIX
PaGoromarens nomkeH pykoBoacTBoBaThesi Koncrutynuei Poceuiickoii @enepanuu, TpyaoBbiM
KozxekcoM Poccuiickoit denepannu 1 HHBIMU (eiepaTbHBIMA 3aKOHAMH.

3.2.2.3. [Ipu npUHATUH pELICHUIA, 3aTPAaruBaIOLINX HHTEpECH paboTHUKa, PaboTonaTens He
MMeeT MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX PAOOTHHUKA, MOTYYEHHBIX
UCKJIIOUUTENILHO B PE3YJIbTAaTe X ABTOMAaTHU3UPOBAHHOM 00pabOTKH MM 3JIEKTPOHHOTO
MOJTyYECHHUS.

3.2.2.4. 3amuTa nepcoHaNbHBIX JAHHBIX pAaOOTHHUKA OT HETIPAaBOMEPHOTO WX UCIOJIH30BAHUS HITH
yTpaThl obecnieunBaeTcs PaboToaTeneM 3a c4eT ero CpeICTB B HOPSIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKY ¥ UX MPEACTABUTEIH JTOJKHBI OBITh 03HAKOMIICHBI TI0]T PACTIHCKY C
nokyMmeHnTamu OpraHu3aiiy, yCTaHaBIUBAIOIUMU TOPSA0K 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TakKe 00 MX IIpaBax M 0053aHHOCTAX B 3TOH 00JsacTu.

3.2.2.6. Bo Bcex ciyyasix 0TKa3 paOOTHHKA OT CBOUX ITPAaB HA COXPAHEHUE M 3aLIUTY TaHBI
HeJleHCTBUTEIIEH.

IV. Ilepenaya u XpaHeHHE IEPCOHANIBHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHHKa PaboTonaTens 10mKeH coOmoaaTh
cienyore TpeboBaHus:

4.1.1. He cooOuiath nepcoHasabHble JaHHbIE pAOOTHUKA TPEThEN CTOPOHE O€3 MMCbMEHHOTO
coriacusi pabOTHHKA, 32 HCKIIOUCHHUEM CITydaeB, KOT/1a 3TO HEOOXOAMMO B IIETISIX
MIPEIYIPEKACHUS YTPO3BI )KU3HU U 3JI0POBBIO pAOOTHHUKA, a TAKXKE B CIIydasX, YCTAHOBICHHBIX
(henepalbHBIM 3aKOHOM.

4.1.2. He coo01mmath nepcoHalibHble JaHHbIE pA0OOTHUKA B KOMMEPUECKUX LIEIIX 0e3 ero
nucbMeHHoro cornacusi. O6paboTka nepcoHaIbHBIX TaHHBIX PAOOTHHUKOB B LIEJSAX MPOIBUKECHUS
TOBAPOB, PabOT, YCIYT HA PHIHKE ITyTEM OCYLECTBICHHS MPSAMbIX KOHTAKTOB C MOTEHIMAIBHBIM
HOTPEOUTENIEM C TIOMOIIBIO CPEJCTB CBSI3U JOMYCKACTCS TOJIBKO C €r0 MPEeBapUTEIHHOTO
COTIJIacHsl.
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4.1.3. llpenynpeauTs JTUIl, MOJTYYUBIINX ITEPCOHATBHBIC JAHHBIE pAOOTHUKA, O TOM, YTO ITH
JAaHHBIE MOTYT OBITh UCIOIb30BAHBI JIHILB B LEJNAX, 11 KOTOPBIX OHU COOOIIECHbI, U TPeOOBaTh
OT 3TUX JIUII TOATBEPAKAECHUS TOTO, YTO 3TO MPABUIO COOMI0eHO. JInia, monyuuBime
MepCOHANbHBIE TaHHbIe Pa0OTHHKA, 00513aHbI COOIIOATh PEKUM CEKPETHOCTH
(xon(puaenuuansHoctn). Jlannoe Ionoxenue He pacnpocTpaHsercs Ha 0OMEH MepcoOHaTbHBIMU
JaHHBIMU PaOOTHHKOB B MOPSAJIKE, YCTAHOBIEHHOM (pe/iepallbHbIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIsATh IEpeiavy NepCcoHANTbHBIX JaHHBIX PAOOTHUKOB B npezenax Opranuzanuu
B COOTBETCTBUU C HacTosmuM [lonoxxenuem.

4.1.5. Pa3pemarh 10CTyI K IEPCOHATBLHBIM TaHHBIM PAOOTHUKOB TOJBKO CHEIUATBHO
YIOJIHOMOYEHHBIM JIMIaM, P 3TOM YKa3aHHBIE JIMIA IOJKHBI UMETh ITPaBo MOJIy4YaTh TOJIBKO
T€ TIEPCOHAILHBIC TAaHHBIE PA0OTHUKA, KOTOPBIE HEOOXOAMMBI JIJIsl BBITIOTHEHUSI KOHKPETHON

GbyHKIHM.

4.1.6. He 3anmpammuBaTth HHGOPMAIIHIO O COCTOSTHUU 3/I0POBbsI pa0OTHHUKA, 32 UCKIIFOUEHHEM TEX
CBEJICHUI, KOTOPBIC OTHOCSITCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYI0BOH

GbyHKIHN.

4.1.7. IlepenaBathb nepcoHaIbHBIE TaHHBIC paOOTHUKA MPEACTABUTENSAM paOOTHUKOB B TIOPSIIKE,
YCTaHOBJIEHHOM TpyloBbIM KoaekcoM Poccuiickoit @enepanny, 1 OrpaHUIUBaATh 3Ty
MH(OPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMU JaHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOUMBI JUIsI
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX (PYHKIUH.

4.2. XpaHeHue 1 UCIIOJIb30BaHHE NEPCOHAIBHBIX TaHHBIX PAOOTHUKOB!

4.2.1. TlepcoHanbHbIC JaHHBIE pAOOTHUKOB 00pa0daTHIBAIOTCS U XPAHITCS B KaIPOBOU CITyKOe.
4.2.2. TlepconanbHbIC JaHHBIE pAOOTHUKOB MOT'YT OBITh MOTYYEHBI, TPOXOAUTH JATbHEUIITYIO
00paboTKy U TepeaBaThCsl Ha XpaHEHHEe KaK Ha OYMaKHBIX HOCUTEISAX, TaK U B DJIEKTPOHHOM
BH/JIC - JIOKAJIbHOW KOMITBIOTEPHOU CETH U KOMIbIOTepHOM mporpamme «1C: 3apruiata u Kaapsi».
4.3. Ilpu nosyyeHUH NEPCOHAIbHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIFOUEHUEM CIIy4aeB, €CIIU
MepCOHANbHBIE TaHHbIE OBLIN MPEAOCTaBICHBI padOTOAATENI0 HA OCHOBAHUU (heZiepaibHOro
3aKOHA WJIM €CJIM NIEPCOHANBHBIE JaHHBIE SBISIFOTCS O0IIEOCTYITHBIMU) paboToAaTENb 10
Havaya 00pabOTKU TaKMX MEPCOHAIBHBIX TAHHBIX 0053aH MPEIOCTABUTh PAOOTHUKY
CIIEYIOTIYI0 MH(POPMAITHUIO:

- HauMeHoBaHue ((haMuiusi, UMs, OTYECTBO) U aJIpec OepaTopa WK ero NpeCTaBUTeNs;

- 11eJ1b 00pa0OTKU MEPCOHATIBHBIX JIAaHHBIX U €€ MTPaBOBOEC OCHOBAHNE;

- IpeaAnojJara€MbI€ MoJjJab30BaTCIIU IIEPCOHATIBHBIX JaAHHBIX]

- YCTAaHOBJICHHBIC HACTOAIIIUM CDez[epaanbIM 3aKOHOM IIpaBa CY6"LCKT& INEPCOHATIBHBIX JaHHBIX.

V. JlocTyn K TepCOHAILHBIM JaHHBIM PAa0OOTHHKOB

5.1. HpaBo AO0CTYIIa K IEPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB HUMCIOT!
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- 3aBEAYIOLIUI;

- COTPYIHUKH KaJIPOBOU CITYKOBI,

- COTPYIHUKH OyXTalTEpUH;

5.2. PabotHuk Opranusanuy uMeeT paso:

5.2.1. [lony4aTh AOCTYN K CBOUM MEPCOHAIBHBIM JAaHHBIM U 03HAKOMJIEHHUE C HUMH, BKJIFOYAst
paBo Ha 0€3BO3ME3HOE MOTYyUEHUE KON JTI000M 3amicH, coiepiKalleid mepcoHaIbHbIC
JaHHbIE pa0OTHHUKA.

5.2.2. TpeboBath oT PaboTonarenst yToUHEHHS, UCKIIIOUEHUS WIIM UCTIPABIICHHS HETIOHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WJIH HE SIBIISIONTNX
HeoOxomumbIMu Ui PaboTomaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaGoTonarens

- CBEJICHUS O JIUIAX, KOTOPbIE UMEIOT JIOCTYII K MEPCOHATBHBIM JIAaHHBIM MJIM KOTOPBIM MOKET
OBITH MPEOCTABIICH TAKOU JTOCTYIT;

- ICPCUCHDb 06pa6aTI)IBa€MI)IX MNEPCOHATIBHBIX NaAHHBIX U UCTOYHUK UX IMOJTYYCHUA,
- CPOKH O6pa6OTKI/I MNCPCOHAJIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUI,

- CBEJICHUSI O TOM, KaKHe FOPHIMYECKHE TTOCIICICTBHS s CyObEeKTa MePCOHANBHBIX TAHHBIX
MOJKET IOBJICYb 32 COOON 00pabOTKa ero MepCOHAIBHBIX JAHHBIX.

5.2.3. Tpe6oBats u3BemeHus Paboronarenem Beex JHIl, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHANBHBIC JaHHBIE, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJIFOUEHUSX, UCIIPABICHUSIX WIIU JIOTIOJIHEHHSIX.

O06xaoBaTh B yIOJIHOMOUYEHHBIH OpraH IO 3alIUTe MPaB CyObEKTOB MEPCOHATBLHBIX JAHHBIX
WK B cyZIeOHOM MOpSsiIKEe HETTpaBOMEpHBIE eiicTBus uin Oe3neiicTBust PaboTomatens mpu
00paboTKe U 3alIUTE €r0 NEPCOHANBHBIX JAHHBIX.

5.3. KonnpoBaTh 1 AenaTh BBINMUCKU EPCOHAIBHBIX TaHHBIX PAOOTHUKA pa3peniaeTcs
UCKJIFOUUTENIBHO B CIIY’KEOHBIX 1IEJIAX ¢ MMCbMEHHOI'0 pa3pelleHns HadyalbHUKA OT/Jela KaJIpoB.

5.4. Tlepenaya nHGOpMAIINH TPETHEH CTOPOHE BO3MOXKHA TOJIHKO IMPU MUCEMEHHOM COTJIAaCHUHU
pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 3a HApYyIIEHHE HOPM, PETYIUPYIOIUX 00pabOTKyY U 3aLIUTy
[IEPCOHANIBHBIX TaHHBIX

6.1. Pabotauku Opranusanyy, BAHOBHbIE B HAPYIIEHUH HOPM, PETYIUPYIOLINX MOJTy4YeHHE,
00paboTKY U 3aIIUTy NEPCOHATBHBIX JAHHBIX pAOOTHHKA, HECYT JUCHUIUITMHAPHYIO
aAMUHUCTPATUBHYIO, TPAXKAAHCKO-IIPABOBYIO WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ (penepanbHBIMU 3aKOHAMHU.
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6.2. 3aBexyromuii OpraHu3anuy 3a HapylIeHHe HOPM, PETYIHPYIOIUX MoJTydeHne, 00paboTKy
1 3aIIUTY IEPCOHANIBHBIX JaHHBIX paOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Konekca 00 aqMHUHUCTPAaTUBHBIX MTpaBOHapyLIeHUIX Poccuiickoit
®denepanuu, a TaKKe BO3MENIaeT pabOTHUKY yIIepO, MPUUUHEHHBIA HETPABOMEPHBIM
UCIOJIb30BaHUEM HH(OPMAIIUHU, COAEPIKaIlel IepCOHAIbHbIE JaHHbIE PA0OTHUKA.
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